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     From the desk of GC Sports Booster Club

Revenue Share Request for Funds Form

Requesters Name: ______________________________

Mailing Address_____________________________________ Zip______

E-mail __________________________________ Sport______________

Date:  _________________________ Phone #_______________________


Reason for request:

__________________________________________________________________________________________________________________________

Estimated Amount $ ________

Coach Signature: ______________________________________________

Date Approved: ________________ By ___________

Date Paid: ____________________  By: ___________ Check # ________________

Guidelines for Coaches requesting REVENUE SHARE funds:
A) Obtain Revenue Share Balance – Via E-mail to gcsportsbc@gmail.com
B) Fill out Revenue share request form – Send it with Balance request
C) Be specific as to what the money will be used for?
D) All funds must benefit the whole team. Example: radios, coolers non- district or budgeted items that the team can use. 
E) E-mail a saved copy (preferred way) or print it out and put it in to our Mail box in the athletic office

All requests must be approved by Sports Booster President and or the Vic President or in some cases to the general body at a monthly meeting prior to the purchase and or refund of funds. This only applies to money earned by parent volunteers that have chosen their funds to go to an individual sports team via revenue share program.  

Guide lines for reimbursements upon approval of request:

· Once approved – notification will be by e-mail or phone. 

· You will have to purchase the item (s)
· Then a copy of the receipt must be turned in to the Sports Booster Club
· Once we receive the receipt we can issue a refund by mail to requester

NOTE: ANY PHYSCIAL PROPERTY PURCHASE BECOMES PROERTY OF THE SPORTS PROGRAM AND WILL NEED TO BE BROUGHT TO A BOOSTER MEETING TO BE LOGGED AND TAGGED AS SUCH BEFOR A REFUND IS ISSUED
E-Mail  gcsportsbc@gmail.com       Web Site http://www.gateschili.org/webpages/sportsbooster






