
General Request for Funds Form

Name: __________________________________________

Mailing Address______________________________________________

E-mail _____________________________________________________

Date:  ______________________________________________________

Reason for request:

__________________________________________________________________________________________________________________Amount $ __________

Coach / Parent Signature: ______________________________________________

Date Approved: ________________ By ___________

Date Paid: ____________________  By: ___________ Check # ________________

Guidelines for Coaches or Teams requesting funds:

· All funding requests will be reviewed between the Sports Booster President and the Athletic Director for determination of appropriate avenue of funding (budget or Booster) 

· After approval notification will be made back to requester and then the request should be brought to the Booster Club for consideration. 

· Requests under $100 can be made in writing and presented at a regularly Booster Meeting 

· All requests over $100 must be made by the coach, or the respective Sport Coordinator, in person at a regularly scheduled Booster Meeting.

· Request will be evaluated and voted on the active membership of the Sports Booster Club. 

· The coach will be advised of the request status by e-mail.

Guide lines for reimbursements or funds not related to a Coach or Team Request:

· The request should be brought to the Booster Club for consideration. 

· All requests must be made in person at a regularly scheduled Booster Meeting.

· A copy of the receipt must be attached to request form.

· Request should be e-mailed 5 days prior to regularly schedule meeting.

E-Mail  gcsportsbc@gmail.com       Web Site http://www.gateschili.org/webpages/sportsbooster






